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APPLICATION FOR LEAVE OF ABSENCE
FROM SCHOOL DURING TERM TIME
Pupils attend school for a maximum of 190 days each academic year.  Full attendance is vital for your child’s educational progress.  Oldham LA expects all parents/guardians to ensure that their children attend school whenever possible.  Absence taken during term time could hinder academic attainment and/or emotional wellbeing of your child. 
From 1st September 2013, the Law gives no entitlement to parents to take their children out of school in term time, nor is there right to appeal.  It makes it clear that Headteachers may not grant any leave of absence during term time.
DfE Update
A leave of absence recorded against your child may lead to a Penalty Notice being issued, this being £80 per parent, per child (in the first instance).

Leave of Absence (Holidays)

Penalty Notices can be requested by schools for leave of absence in term time for 5 or more days. This can be consecutive absence, or non- consecutive. In line with the National Framework, the Local Authority retains the discretion to issue a Penalty Notice before the threshold is met. For example, when parents/carers are deliberately avoiding the national threshold by taking multiple term time holidays below threshold, or for repeated absence for birthdays or other family events, or a combination of non-attendance due to leave of absence and unauthorised absence.
If you still wish to apply for your child to be absent from school, please complete this form and return it to school at least six weeks before the intended departure.  Thank you.

The first penalty fine is as follows:

	                                           If paid within 21 days             If paid between 22 and 28 days                            

  1 parent, 1 child               £80.00                                     £160.00

  1 parent, 2 children         £160.00                                   £320.00

  2 parents, 1 child             £160.00                                   £320.00
  2 parents, 2 children       £320.00                                   £640.00




Children removed from roll having failed to return from family holiday.

If a child fails to return from a leave of absence or extended leave within 20 school days of the agreed return date that child could be removed from the roll of the school.
NOTIFICATION OF INTENDED LEAVE OF ABSENCE
In accordance with the Local Authority Policy and the Policy of Royton Hall Primary & Nursery School, NO leave of absence during term time will be authorised.  Parents do not have the legal right to take their child out of school during term-time.   Absence from school can have a detrimental impact on your child’s educational achievement and emotional wellbeing.

If you do take your child out of school in term time for any reason, please complete the form below to advise us of your intended dates.
PARENT/GUARDIANS SECTION (to be completed first)            

	Child’s Surname:
	
	First name:
	

	Date of birth:
	
	Year Group:
	
	Gender:    
	   Female

 Male     

	Surname of both 

parents/guardians:
	
	First name of

both parents/ 

guardians:
	

	
	
	
	

	Address of child:
	


	Post code:


	
	Telephone numbers

including emergency

contact in Oldham:
	

	Reason for absence:
	

	Evidence Provided:
	eg: Short notice Flight Booking Form

	Are you making a leave 

of  absence request at 

any other school, if so 

which school? Name

of child?
	

	Total number of 
unauthorised days:  
	
	Destination:
	

	First Day of Absence:
	
	Date due back 

in school:
	


Parent/Guardian Signature: 
 



__________   

Print Name:                       
 
   Date: ______________________
SCHOOLS SECTION

	Date of meeting with 

parent/s (if applicable)
	

	Attendance %
	
	
	

	Additional comments        
	



    Form seen by Headteacher/Attendance Lead
Date:  




